
BRIEFING

Keep a record of all safety education and include the date, discussion leader name, and a listing of all employees in attendance on the 
Attendance Register. This is one of a series of safety information guides. Use this as a framework for safety discussions within the workplace. 
It is a general description ONLY and does not carry the force of legal opinion. Visit SAFETY WORKSTM at www.clearpathmutual.com for 
additional FREE training, education, and awareness material. SAFETY WORKS, Work It! TM

MACHINE GUARDING 

Machine guarding is an integral part of any safety and health program and is one of the most violated safety 

rules. Refer to OSHA Standards 29 CFR 1910.211. 

RULE OF THUMB CAN SAVE A THUMB 

If any body part can easily come in contact to moving parts on a machine, the machine must have a guard. 

 

WHERE MECHANICAL HAZARDS OCCUR 

The point of operation is where the work is actually performed on the material. The power transmission 

apparatus includes all components of the mechanical system that transmit energy to the part of the machine 

performing the work. These components include flywheels, pulleys, belts, connecting rods, couplings, cams, 

spindles, chains, cranks, and gears. Other moving parts include all parts of the machine that move while the 

machine is working. 

 

MINIMUM GENERAL REQUIREMENT FOR SAFE GUARDS INCLUDE: 
  Prevent contact

  Secure

  Protect from falling objects 

 

Safeguards must prevent limbs or any part of our body from contacting the hazard point. Safeguards should 

not be easy to remove or defeat. Guards should also ensure that no objects could fall into moving parts, 

creating additional hazards. If guards interfere with the typical production process, some operators may have a 

tendency to remove them. 

 

HAZARDOUS ACTIONS 

  Cutting             Punching             Shearing             Bending

Hazardous actions are most generally within the point of operation. The further away the operator is from the 

point of operation, the less hazard created by these motions. 

 

HAZARDOUS MECHANICAL MOTIONS 

  Rotating             Reciprocating             Transverse

A wide variety of mechanical motions can present hazards. Clearly, any of these that present a danger to the 

operator or passerby requires a guard.

Create no new hazards

Create no interference

Allow for safe lubrication



TOPIC           DATE 

TRAINER          TITLE

ATTENDANCE REGISTER
The BRIEFING or any safety discussion does not meet OSHA training requirement. Training must 

include testing or “proof” that employees comprehend and understand the material presented. OSHA 
recommends that employers keep a record of all safety and health training and education. Records 

provide evidence of the employer’s god faith and compliance with OSHA standards. Have all attending 
employees sign below and maintain a copy of this Briefing for your educational records.

ATTENDEE ATTENDEE


