
BRIEFING

Keep a record of all safety education and include the date, discussion leader name, and a listing of all employees in attendance on the 
Attendance Register. This is one of a series of safety information guides. Use this as a framework for safety discussions within the workplace. 
It is a general description ONLY and does not carry the force of legal opinion. Visit SAFETY WORKSTM at www.clearpathmutual.com for 
additional FREE training, education, and awareness material. SAFETY WORKS, Work It! TM

FORKLIFT SAFETY 

OSHA clearly states that only trained and authorized personnel are permitted to operate a forklift. Refer to 

OSHA Standards 29 CFR – 1910.178.

 Authorized operators have the authority and the responsibility to prevent unauthorized operators fr 

 even getting on a forklift.

 The untrained individual can easily hurt or kill someone or damage the facility.

 Keep pedestrians safely away from the forklift when moving, lifting, etc.

 If the pre-inspection determines the forklift is unsafe, the authorized driver has the responsibility to lock it 

 out until repairs are complete. 

 

OPERATING HAZARDS

 Workplace hazards: ramps, railroad tracks, slippery floors, poor lighting, congestion

 Loads: large or bulky, uneven weight, broken pallets, poorly stacked

 Trucks: missing wheel chocks, un-level or wide space between truck and dock

 Pedestrians: horseplay, unaware of forklift areas, not paying attention

 Know the hazards that are specific to this company and/or facility.

 It is important to be aware of all the potential hazards in the area where forklifts are in operation.  

 Other hazards include operating on dirt or gravel, working around loading docks, pits in the floor, loads  

 that block the forward vision, pedestrians with poor attitudes, etc. 

 

TIPPING OVER

 Do not jump. Always wear seat belt so that it would be hard to jump. The overhead guard or the mast   

 of the forklift has crushed many operators who thought they could jump clear of a tip over. Many fatalities  

 occurred when an un-belted operator is thrown clear of the forklift and struck his or her head on a solid  

 object. Brace yourself by holding firmly to the steering wheel and planting your feet. Lean away from the fall.

 Tipover procedures for other types of forklifts may vary. For example, operators of stand-up forklifts with  

 rear-entry access should step backwards off the forklift if a tipover occurs. 

 

THE LAW

 It is a violation of Federal law for anyone UNDER 18 years of age to operate a forklift or for anyone OVER 18  

 years of age who is not properly trained and certified to do so.



TOPIC           DATE 

TRAINER          TITLE

ATTENDANCE REGISTER
The BRIEFING or any safety discussion does not meet OSHA training requirement. Training must 

include testing or “proof” that employees comprehend and understand the material presented. OSHA 
recommends that employers keep a record of all safety and health training and education. Records 

provide evidence of the employer’s god faith and compliance with OSHA standards. Have all attending 
employees sign below and maintain a copy of this Briefing for your educational records.

ATTENDEE ATTENDEE


