
BRIEFING

Keep a record of all safety education and include the date, discussion leader name, and a listing of all employees in attendance on the 
Attendance Register. This is one of a series of safety information guides. Use this as a framework for safety discussions within the workplace. 
It is a general description ONLY and does not carry the force of legal opinion. Visit SAFETY WORKSTM at www.clearpathmutual.com for 
additional FREE training, education, and awareness material. SAFETY WORKS, Work It! TM

PPE [PERSONAL PROTECTIVE EQUIPMENT]  

Personal protective equipment or PPE protects employees from serious workplace injuries or illnesses resulting 

from contact with chemical, radiological, physical, electrical, mechanical, or other workplace hazards.  

 

REMEMBER

  PPE is often essential and is generally the last line of defense after engineering controls  

  and work practices.

  Use Personal Protection Equipment properly and be aware of when PPE is necessary.

  Know what kind of PPE is necessary and understand the limitation of PPE in protection.

  Maintain PPE properly and notify supervisor when damaged. 

 

HEAD PROTECTION

  Hard hats protect head impact, penetration, and electrical injuries such as those caused by  

  falling or flying objects.  

  Keep long hair safe from machine parts such as belts and chains. 

 

LEG AND FEET PROTECTION

  Foot guards and steel toe shoes prevent injuries from hazards such as falling or rolling objects. 

  Safety shoes prevent slip, trip, and fall injures from wet and slippery surfaces. 

 

EYE CARE

  Safety glasses and goggles protect against flying fragments, particles, dusts, and glare.

  Special helmets or shields guard against large chips, hot sparks, optical radiation and chemical splashes. 

 

EAR PROTECTION

  Wearing earplugs or earmuffs prevent damage to hearing.   

 

HAND PROTECTION

  Safety gloves protect against chemical hazards, cuts, and severe abrasions.  

 
KNOW WHEN PPE IS REQUIRED, NECESSARY, AND BENEFICIAL FOR WORKING SAFELY



TOPIC           DATE 

TRAINER          TITLE

ATTENDANCE REGISTER
The BRIEFING or any safety discussion does not meet OSHA training requirement. Training must 

include testing or “proof” that employees comprehend and understand the material presented. OSHA 
recommends that employers keep a record of all safety and health training and education. Records 

provide evidence of the employer’s god faith and compliance with OSHA standards. Have all attending 
employees sign below and maintain a copy of this Briefing for your educational records.

ATTENDEE ATTENDEE


