
BRIEFING

Keep a record of all safety education and include the date, discussion leader name, and a listing of all employees in attendance on the 
Attendance Register. This is one of a series of safety information guides. Use this as a framework for safety discussions within the workplace. 
It is a general description ONLY and does not carry the force of legal opinion. Visit SAFETY WORKSTM at www.clearpathmutual.com for 
additional FREE training, education, and awareness material. SAFETY WORKS, Work It! TM

EMERGENCY PREPAREDNESS 

OSHA recommends that all employers have an Emergency Action Plan. A plan is mandatory when required by 

an OSHA standard. An Emergency Action Plan describes the actions employees should take to ensure their 

safety in a fire or other emergency. 

 

ON THE JOB

  Emergency procedures include escape procedures and escape route assignments.

  Detail procedures for employees who perform or shut down critical plant operations.

  Include a system to account for all employees after evacuation.

  Emergency procedures detail rescue and medical duties for employees who perform them.

  Preparedness includes a means for reporting fires and other emergencies.

  Emergency procedure plans must contain contacts for information about the plan. 

OFF THE JOB

  Developing a family communications plan are the same for both a natural or fabricated emergency.

  Be better prepared for the unexpected with a little planning and common sense.

  The three steps to emergency preparedness are: get a kit, make a plan, and be informed.

  Some basics of a survival kit include fresh water, food, clean air, and warmth.

  Plan what to do in an emergency and use common sense.

  Knowing what to do during an emergency is an important part of being prepared. 

 

   

 
BE PREPARED AND BE READY.



TOPIC           DATE 

TRAINER          TITLE

ATTENDANCE REGISTER
The BRIEFING or any safety discussion does not meet OSHA training requirement. Training must 

include testing or “proof” that employees comprehend and understand the material presented. OSHA 
recommends that employers keep a record of all safety and health training and education. Records 

provide evidence of the employer’s god faith and compliance with OSHA standards. Have all attending 
employees sign below and maintain a copy of this Briefing for your educational records.

ATTENDEE ATTENDEE


