
BRIEFING

Keep a record of all safety education and include the date, discussion leader name, and a listing of all employees in attendance on the 
Attendance Register. This is one of a series of safety information guides. Use this as a framework for safety discussions within the workplace. 
It is a general description ONLY and does not carry the force of legal opinion. Visit SAFETY WORKSTM at www.clearpathmutual.com for 
additional FREE training, education, and awareness material. SAFETY WORKS, Work It! TM

DRIVING SAFETY 

December is National Drunk and Drugged Driving Prevention month. Driving defensively means not only taking 

responsibility for yourself and your actions but also keeping an eye on “the other guy.” 

 

DEFENSIVE DRIVING TIPS

  Ensure that all passengers have seatbelts secure before starting engine.

  Driving too fast or too slow increases the likelihood of collisions.

  If planning to drink, designate a driver who will not drink.

  Notify police if a motorist is driving suspiciously.

  Do not contest the “right of way” or try to race another car during a merge.

  Be respectful of other motorists and do not follow too closely.

  Use a “three-second following distance” or a “three-second-plus following distance.”

  While driving, be cautious, aware, and responsible at all times.

  Do not text while driving. 

DRIVING IN BAD WEATHER

  Keep car windows clear and do not drive with fog or ice on windows.

  Get the feel of the road by starting slowly, testing steering, and braking.

  Prevent skids by driving slowly and carefully, especially on curves.

  Do not brake hard or lock the wheels and risk a skid.

  When starting to skid, remain calm and ease off the gas.

  During a skid, carefully steer in the direction you want the front of the car to go.

  Three key elements for safe driving are stay alert, slow down, and stay in control. 

 

   

 
A DEFENSIVE DRIVER ADJUSTS SPEED TO ALL ROAD CONDITIONS.



TOPIC           DATE 

TRAINER          TITLE

ATTENDANCE REGISTER
The BRIEFING or any safety discussion does not meet OSHA training requirement. Training must 

include testing or “proof” that employees comprehend and understand the material presented. OSHA 
recommends that employers keep a record of all safety and health training and education. Records 

provide evidence of the employer’s god faith and compliance with OSHA standards. Have all attending 
employees sign below and maintain a copy of this Briefing for your educational records.

ATTENDEE ATTENDEE


